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Travel Guidelines for Students and Research Scholars

(For Academic and Professional Engagements Including Projects, Training Programs,
Workshops, Conferences, Field Visits, and Other Related Activities)

1. Objective:
This guideline outlines the procedural, financial, and conduct-related guidelines for
students of Rashtriya Raksha University (RRU) who travel for academic and
professional engagements such as projects, training programs, workshops,
conferences, field visits and other related activities. These activities must be formally
recognized and aim to enhance the student’s learning experience and domain-
specific expertise.

2. Scope and Applicability:

a) For registered Masters students, the travel support will be available in their
whole tenure after they have completed two semesters in the University.

b) For registered Under graduates’ students, the support will be available in their
whole tenure after they have completed four semesters in the University.

c) For registered Diploma/PG Diploma students, the support will be available
in their whole tenure after they have completed one semester in the
University.

d) The reimbursement will include the Registration Fee, Train (SL/3T) fare by
the shortest route.

e) The airfare shall not be provided. The University will reimbursed amount
which is equivalent to the applicable railway fare.

f) The 500 INR per-diem allowance can be claimed for the duration of the
conference and at most one day prior to and one day after the conference
dates, provided the registered student is travelling on those days. If alternate
funding for lodging and boarding is available, then per-diem allowance cannot
be availed.

g) The registered student/scholar seeking financial assistance needs to be an
author or one of the authors of the paper accepted for the presentation with
the name of RRU, and the wotk should have been carried out at RRU.
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h) In case, there are motre than one student authors in a paper, financial support
will be provided to only one author per paper including any of its equivalent
forms/versions.

i) The concerned Supervisor should specifically verify that the conference is of
good quality and that the submitted papers were peer-reviewed.

j) Subsequent to the participation, the student should submit the reimbursement
claim to the Budget and Accounts Section with all the relevant supporting
documents in otiginal (including boarding pass). The reimbursement should
be claimed soon after return, and not later than two weeks after completion
of the travel.

k) All travel should be cost-effective, necessary, and undertaken with due
approval.

) Students must avoid deviations from approved itineraties unless specifically
authorized.

m) If any student travels without approval or in personal capacity, RRU will not
support or endorse any claims post-facto.

3. Approval and Nomination Process:

a) To apply for Travel, Support the registered student is required to submit filled
Travel Support Form (a copy of which is avaslable on RRU website) along with
application duly recommended by their concerned Supervisor/Project
Advisor/Director of the School/Campus.

b) The applicaton form after recommendation Supervisor/Project
Advisor/Director of the School/Campus submit to the Office of the
University Dean (For Diploma to PG Students)/ Office of the Dean (R & P)
(For Research Scholars) for their tecommendations at least one month before
the date of the travel.

¢) The University Dean and Dean (R & P) Office after their recommendations
shall submit the form to the Registrar Office for the final approval.

4. Submission of the following documents is mandatory:
a) Duly filled form and undertaking
b) Project brief / Invitation / Nomination letter/Conference Brochure

c) Tentative travel itinerary
d) Undertaking of conduct and liability
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5. Conduct and Representation
2) Students must maintain discipline, professionalism, and integrity as
representatives of RRU.
b) They atre expected to follow the rules and code of conduct of the hosting
organization.
¢) Any misconduct or deviation from approved scope of engagement will be
subject to disciplinary action.

6. Health, Safety & Documentation

2) Valid government issued ID and university ID must be carried at all times.

b) Students ate advised to obtain travel and health insurance, especially for
international assignments.

¢) Emergency contact information and a signed undertaking must be submitted
before departure.

d) The RRU shall bear no liability for any accidents or incidents that may occur
during the course of the visit or during traveling.

7. Post-Travel Requirements:
a) Students must submit a report to the concerned school/campus within 10
working days of return, including:
b) Key learning outcomes
¢) Reflections and value added to academic growth
d) Students may also be asked to present their experience in a peer-sharing
session or seminar within the School/Campus.

9. Disclaimer

a) RRU will not be liable for reimbursement delays ot denials by the host agency.

b) Students must confirm teimbursement terms and limits in case of sponsoring
organization prior to travel.

¢) Failure to comply with these guidelines may tresult in disqualification from
future university-nominated travel or engagements.

d) The Vice-Chancellor as authotized to remove the difficulties in the operation
of any of the provision of these guidelines. The directions issued by the Vice-
Chancellot, if any, shall be reported to the HSAU meeting or Acadermc ouncil
meeting, if necessary.

(Dr. DharmeShkamar D. Prajapati)
Registrar (I/c.)
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